
The Ultimate Dog Care Kit Style Guide and Notes 
 

Spelling and compound words: 

• Store-bought vs. store bought, vegetarian-based, and other such cases: I went off the 

spelling used by Merriam Webster to create consistency in the text. 

• Vitamin vs. vitamin: There were two different spellings used in the text, so I chose to 

lowercase all ‘vitamin’ words as it seems to be more common and what is used on 

Merriam Webster. 

• Some words, such as checkup and homemade, were separated by a space or hyphen 

rather than kept together. They were changed back to their correct spelling. 

• Unless otherwise noted, all numbers like measurements were put in numerical form 

rather than written out. Ages remained in written form. 

• Heartworm, hookworm, whipworm and roundworm are one word, not two. 

 

Grammar: 

• Pronouns: A variety of pronouns were used interchangeably throughout the text, so I 

altered any pronouns found from “he/she” to “they/them” to apply better to pets of both 

genders. As the writer, you can’t assume the gender of the pet. 

o The only exception to this was when pregnant or nursing dogs were mentioned, 

since they are strictly female. 

o “They/them” was used in place of “it” to make the pets seem less like an object 

and more like a living, lovable pet. 

• Most of the “just,” “however,”, “however,” and “highly” words were removed because 

they were used too frequently or used incorrectly. Some were left behind if they made 

sense in the sentence. Some words were used over 70 times in 19 pages alone. 

• “Animal” was commonly used as well (around 40 or 50 times in the original text), so 

unless it fit the context of the sentence (ex. animal rescue shelter), they were changed to 

“pet” or “dog”. Animal makes it seem a little less personal, unlike pet or dog. 

 

Style: 

• I removed the page numbers in the text, as they were no longer correct and took up 

unnecessary space. With so much editing, they were constantly changing and had to be 

added in the end. They were added in on in Word so it could change depending on what 

happened with page numbers 

o The page numbers and sections were rearranged (see formatting for more 

information), so the content section had to be changed as well. 

• The point of view changed between third person and second person, so I made the change 

for it to be second person so that readers felt like they were being talked to directly by the 

author. 



• In many sentences, I changed the verbs from a passive form to a more active form (i.e. 

“should not be given medication” to “try not to give medication”, “The owners should be 

careful in administering” to “Be careful in administering medicine”). It engages the 

reader more directly and encourages action by those reading the manual. Quite a few 

sentences were edited down to be shorter and more concise while still trying keeping the 

same knowledge and meaning for the readers. If your reader is skimming for information, 

it will help them get to what they want quickly. 

 

Formatting: 

• Sections in the manuscript were changed around to try and help the flow of the document 

more for readers. Many times, it felt like the subject changed abruptly from one section to 

another. These are simply my thoughts on how the flow could work, but the order can be 

put back the way it was or changed up more to help with content flow. 

• I changed the headers for each section to headers in Microsoft word, rather than enlarging 

or bolding regular words. (It helps for screen readers with people with visual disabilities 

to section out the different areas.) 

• The content of the manuscript seemed to naturally separate out into three sections, so I 

went through and applied bolded headings to the start of each of them so readers could 

easily find the section they wanted and look through the headings to find the section they 

wanted. 

o Each part started on a new page, rather than simply continuing after the next 

section in the previous part. That way, there’s more of a distinction between the 

parts and the content they cover. 

• The headings were inconsistent. I altered them to remove the bold headings and keep the 

subheadings nonbolded. The heading sections that become bolded were the three 

different sections in the text: food, health and grooming. 
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