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Transcript (and Closed Caption): 
(Introduction) 
Hello and welcome to learning how to use Adobe InDesign’s basic tools! My name is Kourtney 
and I’ll be teaching you more about the tools that InDesign includes to help you with your 
projects. If you know how to use the basic format of Adobe, whether it’s in Photoshop or 
Illustrator or Muse, it will help with this tutorial. However, if you don’t, that’s not a problem. 
(About)  
So for those of you not familiar with InDesign or what separates it from Illustrator, another 
Adobe design program, InDesign is meant for formatting layout. What I mean by that is that 
InDesign is useful for laying out lots of pages of design and content like books, newspapers, 
brochures, and more. It does have design capabilities like Illustrator as you’ll see here soon, but 
it’s mainly meant to take designs and content and turn them into published content. 
(Tutorials) *GO SLOW AND TAKE YOUR TIME* 

1. So the basic tools I will be covering in this will be on the left hand side with most of these 
symbols in the menu. *gesture to menu* If you hold your cursor over the symbols long 
enough, their names will show up, which can be helpful if you’re following along with this 
tutorial and you’re not sure what I’m talking about. First off, there are two tools at the 
bottom that are helpful to navigate your page in InDesign; the first one is the hand tool. 
When you click it, allows you to move the page around to different parts of the InDesign 
screen. *move screen* The second one is the zoom tool, which allows you to zoom in on 
different parts of the document for greater detail. *zoom in and out* 

2. Back to the top, you have your arrow tool. This tool allows you to select any objects on 
your document. *select a blank area* This is different than the direct select tool right 
below it, which allows you to select parts of objects and edit them. For example, if I use 
my arrow tool to select and move a shape, then I can use my direct select tool to change 
it’s shape to something else. *pause to draw and edit shape* 

3. After that, we have the type tool which you use to put your text into the document. You 
have a lot of options at the top of the InDesign document to fiddle with the size of the 
text, the weight of the text, heading styles, fonts, etc. but this is the basic way to get that 
text onto the page. So if you click on it, you can draw a box as large or as small as you 
want and then you can start typing away in it to get the text. *pause for text typing* 

4. Below that is the line tool, which, like the name says, allows you to draw lines on the 
document. You can change the weight of the line and you can also change the color of it 
over on the right-hand side of the page under the color option. *longer pause to show 
color and weight options* 

5. The pen tool is a tool where you can freehand a shape on the document like this. *draw 
shape* Very abstract. If you close it off, you can fill it in with colors as well and you can 
change the weight of the line as well *gesture to right hand side of page*, like the line 
tool. 

6. The pencil tool is different from the pen tool in the sense that you can still freehand draw 
a shape, but you can draw it continuously in a line, rather than in pieces like the pen tool. 



*draw shape* You still have the same options here to fill it in or change the color and 
weight of the line like the pen tool. 

7. After that, we have the rectangle tool available. If you left click, there are more options 
available than just the rectangle tool like the polygon tool, but for now, we’ll just stick with 
the rectangle option since it’s the default and simplest. You simply draw your shape as 
large or as long as you want, and you can fill it in with some fun colors as well. *draw 
shape and color it in* 

8. Now, if you’re creating a layout for something like a brochure or an ebook and you want 
to include an image you don’t have yet or content that’s not done, you can create a 
placeholder area that basically tells anyone looking at the document that something will 
go here. You do that through the rectangle frame tool, and you simply create a shape as 
big or as small as you want for that placeholder area, and an X shape will appear inside 
of it. *draw shape* Once you have the content you need for that area, you can simply 
delete it and replace it with the image or content you want. But it’s a nice way to let 
others know that there’s content here that will be coming. 

9. These next two tools can be used to directly edit shapes you have on the document. The 
scissors tool is used to cut out different sections of your shape, *draw shape with 
rectangle tool and start cutting out random sections of a shape* but this can be difficult 
to use and may not always go the way you want, so if you struggle with it, don’t worry too 
much about it. But this is an option if you need to change the look of your shape. 
*command Z to fix the shape* 

10. You can also scale or rotate your shape through the scale tool. If you left click on the 
icon, there’s the rotate tool, scale tool and shear tool options. If you click on the rotate 
tool, you can change the orientation of the tool like this, if you need it a different way. 
*move shape around* This is handy so you don’t have to draw a new shape. *pause to 
allow a change of programs* The scale tool allows you to change the size of your shape 
so it can be smaller or bigger, depending on what you need or want. *move shape 
around; pause to change programs* And the shear tool allows you to take your shape 
and shear it one way, like to the right or left so it gets elongated and stretched out 
however you want while still remaining essentially the same shape it was before. *stretch 
and change shape* All of these tools can be extremely helpful so you don’t have to draw 
a new shape every time if you need it to look different or be in a different place. 
*command Z to fix shape for next tutorial* 

11. The last two tools I’ll talk about on this left-hand menu are the gradient tool and the color 
scheme tool. *create gradient in shape* The gradient tool creates a gradient inside of 
your shape, and the default is black and white, but you can change the color so the 
gradient shift is something else over in your color area on the right-hand side. You can 
also change how the gradient works, depending on how you draw lines in the shape. 
*command Z to fix shape* 

12. The last tool I’m going to talk about, the color scheme tool, is helpful if you have a shade 
or a color on your document but you don’t remember what exactly the RBG or CMYK 
was for it. *change color of shape* So if you click on the tool and then click on the color 
you want from the menu, a small text box will show up with the exact color values so you 



can replicate it anywhere else you need and not have to struggle to find the right color 
manually. 

(Ending) 
And that’s the basic tools for Adobe InDesign! It’s pretty simple, and not every tool available was 
covered in this tutorial, but this will hopefully help give you a working knowledge of what those 
icons do and how they can help you start working and creating on InDesign. Best of luck with 
your projects and thanks guys! 


